NORTHCHAPEL VILLAGE HALL
BOOKING FORM

Name
_________________________________________________________
Address

_________________________________________________________
_____________________________________________________________________

Post code _____________________________________________________________ 

Telephone _____________________________________________________________

Email
_________________________________________________________________


Purpose__________________________________________________________________

Required
    

 Date

        

      Time       


From: _______________dd:mm:yy) 
______________ 



To:     _________________dd:mm:yy)
_______________ 

I/We apply to use Northchapel Village Hall and have read and understood the conditions of hire and agree to abide by them.

Signed:                                                                   Date:
            _______________________________________________________________________

To secure a booking, please return the completed form, together with your payment to 
Mrs Sharon Holden, 51 Valentines Lea, Northchapel, West Sussex GU28 9HY

Tel: 01428 707090, mobile: 07747 863338.  Email – bigbirdholden@hotmail.com
Balance to be paid on or before the date of hire to ensure access, please also provide evidence that the necessary licences have been obtained.

Please make cheques payable to Northchapel Village Hall.

For Office Use Only   Deposit received       £

                                   Balance due              £

                                   Refundable deposit   £

                                   Licences checked

YOU WILL LOSE YOUR DEPOSIT IF YOU DO NOT ADHERE TO THE TERMS & CONDITIONS
NORTHCHAPEL VILLAGE HALL

   TERMS AND CONDITIONS OF HIRE

The hirer shall be responsible for:

·  Obtaining any licences that may be required and for observance of the same.

·  Carrying out the fire instructions displayed in the hall. A person in charge MUST be designated by the hirer to see that this is done each time the hall is used. 
· PLEASE ENSURE ALL FIRE EXITS ARE KEPT CLEAR.

· Supervision of the premises, including its contents and the behaviour of all persons using the premises.  
· The hirer must ensure the premises are vacated by Midnight.  The deposit will not be returned if this is not adhered to.
· Compensating the committee for any repair, loss or damage. The Committee does not accept responsibility for the loss or damage to customer’s personal property, however caused.

· Ensuring the hall is not sub-let or the premises used for any unlawful purpose or in any unlawful way. Nor shall the hirer do anything, or bring on to the premises, anything that which may endanger the same or any insurance policies in respect thereof. Without prejudice to the generality of the foregoing the hirer shall not bring or allow the use of any highly inflammable substances or internal decoration of any combustible nature.

· Ensuring that nothing is stuck to any painted surfaces either inside or outside the building. The cost of repairing any damage caused by doing so will be charged to the hirer.

· Ensuring NO ANIMALS enter the kitchen 

At the end of hiring the premises must be left in a clean & tidy condition:-
· Toilets flushed

· Floors swept & kitchen floor washed

· All appliances cleaned & turned off

· Bins emptied & rubbish put in large bin located outside the kitchen door

· All lights turned off

· Doors locked

HIRE CHARGES
                                    Residents                Non - residents            Deposits – returnable after









          satisfactory completion of hire 
Hourly rate
               £12

   
    £18


All Day Hire

   £110


    £115
            £150

Evening Hire

   £78


    £115

£150

Children’s Party
   £32


    £48


£50

(up to 3 hours)

Meeting – half

   £42


    £62


£50

day or evening

· All day hire is up to 6pm, evening hire is from 6pm to midnight.  
· Sale of Alcohol – hirer to organise their own licence. Booking Secretary can advise.

· Hire charge and deposit must be paid in full prior to collection of the key.

· Hire charges include heating, use of tables, chairs, kitchen equipment and appliances. 
· No equipment is to be removed from the hall.

